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IN‘STRUCTIONS See Pubhcatlon No. 76-—"1M—1 for instructions on completmg this form. Forward slgned original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attent:on Schedulmg Section. . , ‘ ‘ {
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FOR AGENCY USE 1. Agency Address’ o FOR RECORDS MANAGEMENT USE
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DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DlVISION
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Application Date Office of Planning and Budget | Application Number

' Human Development Division ' '
— Room 613 7q 7“’(9 2/

Application Number 270 Washington Street, SW ‘ DEC 17 1879
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2. Person to Contact ; Workmg Tltle Telephone Number
__Larry Wllllams Director 656 4395

3. Action Requested

a. ® Estaonsn Retention Schedule; hcord will continue to accumulate.
O Dispose of present accumulation; no further accumulation anticipated.
00 _Amend Application_ No. - Check One: ] Change; [ Supercede; O Void

(4. € Dates of Series 5, Reoords Series Title (followed ¢ by title used in offlce, if dtfferent)
Eartiest Latest

Lto date STATE AGENCY ANNUAL OPERATING BUDGET AND EXECUTION ANALYST FILES
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6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

Headed by a Director, the Human Development Division performs all the functions
relating to budget analysis and policy planning for those agencies of State Govern-
ment responsible for administering State laws relating to social, health and other
human services. Theése agencies are the Departments of Human Resources, Veterans
Service, Labor, Medical Assistance; and the State Board of Workers  Compensation.
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7. Record Sones Descnptlon This file contains the foltowmg documents (mclude form numbers and t.'tles if any}
Attach samples of the file. \

Documents relating to: requesting, analyzing, planning and authorlzlng the expenditure of funds
appropriated by the General Assembly for those State agencies responsible
for administering State laws relating to social, health and other human
services.

Included are: Agency Annual Operating Budget; amendments to the Annual Operating Budget;
Quarterly Allotment Requests; internal analysis sheet (no form #);
Quarterly Expenditure Reports reflecting how funds were spent; reference
copies of Minutes of Meetings held by the Fiscal Affairs Sub-Committees of
the Senate and House; coples of Departments request for transfer of funds
and Human Development Division analyses.

File is arranged: chronolo_gicaily by fisca:[.__: year; thereunder alphabetically by State agency.

8. Monthly Reference Rate  How often are records referred to which are:

One to six months old - en——; Seven to tweive months old —.....—.; Thirteen to twenty-four monthsold . .. .;
twenty-five months and ofder____ ?
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9. Annual Rate of Accumnulation of Records
Letter-size drawers ; Legal-size drawers

. Shelves

AR-50-71; Rev.786 S T e e R

Date Received ~ Date Completed
_Atlanta, Georgia 3 3033a | DEC 31 1979 |
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[10 b::éstiqnnaire {Place an X" Vinﬂfhe proper column) ST T e e R

YES | NO e _
. Is this the official copy of the series?
X If not, where isit? , ]
x b. Does the series contain fonfldentlal mformatnon requiring secuntv handllng7 If yes, cite law or reguiation
X | e lsthisavitalrecord? " St
X d Does this series have historical or long term research value? . ;“
e. When one or two documents in the file make it necessary to keep the entire file for a !ong period, could these
X documents be scheduled separatelv? .
X | 1. _Isthe information contained in this series ever published? !f ves, attach copy.
Is the information contained in this series ever analyzed and/or recorded in a summarized report?
X ,m*,tm_mach Copy.
h, Is there a duplication of this sarues in vour office, or in another office or aqencv? NOT ENTIRELY- PORTIONS IN EA
X If ves. where? STATE AGENCY ; LEGISLATIVE BUDGET OFFICE: Expendltures reflected in' Annual _
X { i Is this seties (or 2 majer portion of it} reqularly microfilmed? 1 _state Audit |
x_1_ 1. Does the record series result in a computer printout? -
: 1. Fletentlon Requirements The following requires the series to be kept
K a. State Law ! years. d. Audit period ___years.
) b. Statute of limitation _.years, e. Administrative need 1 years,
¢. Federai law . .—.years. £, Federal retention instructions , years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

12. Aobroved Disposition instructions  This agenicy recommends that the file series be cut orf at the end of each:

& Hold in the current files area
O Transfer to local holding area, hoid __._._______year{s); then

3 Transfer to State Records Center; hold . _year(s); then
O Destroy.

Transfer to State Archives for permanent retention.

O Other (Specify)

Thesa instructions apply to all prior and future accumulations of the series.

O Calendar Year; X% Fiscal vear; [J Other ] then,

month(s) 1 year{s); then

Recommendations in para-
graph 12 are approved. State Audlitor/Designee V7 R Sl 17

{If disapproved, attach letter (
of explanation.) Secrewloesignee enall oS (2-2/-79
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State Records Committes (Signature] Date

Attorney General/Designee //me . g2 Ld- ??

Rev. 76 {Reverss Side)
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